


A request to evaluate a job should not be based on responsibilities and or elements of the 
job that will change in the future.  
 
Things to remember when submitting a job for Evaluation  
 
An evaluation cannot take place without the relevant approvals, the completed job evaluation 
form, an up-to-date job description and an organisation chart.  
 
A job evaluation can result in the job grade increasing or decreasing. If this is the outcome, 
this could have an effect on your organisational structure as the roles directly above and 
below may need to be re- evaluated.  
 
For further Information on Job Evaluation at the central University, please contact your HR 
Partner. 
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