
 

Data management plan  
 
This Data Management Plan ensures that the data created in the research project is 
managed effectively. This plan aims to define what data is being created, who is responsible 
for it and how it is going to be stored and made accessible. 
 

1. Summary 
 

1.1 Funding body   

1.2 Any partnership institutions involved  

1.3 Funding (does the funding include data 
management)  

 

1.4 Aims of the research:   

1.5 Timescale of the Project:   

1.6 Timescale for the data to be available:  

1.7 Roles and responsibilities:  

 

2. Data Source 
 

2.1 What kind of data will you be using:  

2.2 What kind of data will you be creating:  

2.3 Quality Assurance of data created:  

 

3. Legal and ethical issues  
 

3.1 Will there be any ethical issues that may arise from the 
research data and any relevant committees that must 
be consulted? 

 

3.2 Will the research data contain Personal data? (see 
data protection guidance and checklist below in 
Appendix A) 

 

3.3 If so, what provisions are
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4.4 Are there any embargo periods?   

4.5 Are there any existing data sets in this area of 
research – how are they stored?  

 

4.6 If the data is to be shared, how will it be shared? 

mailto:research.ethics@sas.ac.uk
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Data Minimisation The researcher only collects personal data which is 
relevant to the purposes it is required for, unless certain 
safeguards around re-use apply. 

Accuracy The researcher ensures that the data is correct, up to 
date and able to be rectify any mistakes quickly 

Storage Limitation
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https://london.ac.uk/about-us/how-university-run/policies/data-protection-policy
https://london.ac.uk/about-us/how-university-run/policies/data-protection-policy
mailto:data.protection@london.ac.uk
https://www.sas.ac.uk/research/research-office/research-ethics
https://www.sas.ac.uk/research/research-office/research-ethics
https://ico.org.uk/
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APPENDIX B ï Relevant Freedom of Information Act 
exemptions ï research data  
 
The following is a brief summary of Freedom of Information exemptions that may be relevant to 
research data. If you received a Freedom of Information Request for your research data please 
contact the Data Protection and Information Compliance Manager as soon as possible.  

1. Exemptions under the Freedom of Information Act  
 
The Freedom of Information Act provides rights of access to information held by public authorities in 
England, Wales and Northern Ireland. If the University receives a request for information, it needs to 
provide it within 20 working days. The only information that can be withheld must relate to specific 
legal exemptions provided within the Act. The following exemptions may be relevant to research data. 
Some exemptions require a ‘public interest test’. This means that, even if the University agrees that 
the information falls under a specific exemption, it may be in the public interest to disclose it anyway.  
 
Please consult the University Records Manager for any further information on Freedom of 
Information. 

https://london.ac.uk/about-us/how-university-run/policies/freedom-information



